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To Delete A Course Administrative Menu – Click Button H 
 
♦ Courses that have no student information attached to them may be deleted.  
♦ The process involves deleting all Tasks ➔ then all Duties ➔ then the Course. I t’ s important that 

deletions are done in this order. 
♦ The screen at Button H shows tables for courses, duties and tasks.  
♦ Select the Course you wish to delete ➔Select a Duty area ➔ Tasks for that duty area will appear  ➔ right 

click the gray bar at the left of the task ➔ Cut. A message will appear “Are You Sure” ➔ click yes 
♦ Multiple tasks can be selected and deleted at a time. 
♦ Repeat the process for each Duty area ➔ then delete all Duty areas ➔ Delete Course 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  Screen at Button H 
 

1. Select & Delete Tasks 

2. Select & Delete Duty 


